ONLINE PROPERTY RETURNS
-USER MANUAL -ver 2.0

Summary:

The URL is http://propertyreturns.itiltd-india.com.

1)

2)

3)

4)

Login using User ID and Password.

You can change your password by clicking on ‘change password’ link.

Enter Data into all the 5 Screens/Sections provided by clicking respective links
in the left hand menu section. The 5 Sections are Profile, Details of Dependent,
Movable Property, Immovable Property, Statement of Debts and Liabilities. Do
not leave any required field blank. If there is nil entry, you will have to enter
‘nil’.

After the data is entered, press ‘save’ button to save your data in each of the
screens / sections.

Please note that saving the data is not equivalent to submission. The concerned
departments like HR, Vigilance will not be able to see your data and you can
modify the data at this stage.

After filling up data in all the screens / sections, you can check the data that you
have entered by clicking on the ‘Final Check and Submission’ link .You can
modify your data even at this stage (i.e. before submission).

In this ‘checking’ screen you can find all the different sections and the data that
you have entered under these sections.

While checking you can modify data under each section and save the data using
‘save‘icon found in each section.

After checking, at the end of the same screen you will find a ‘Submit’ button for
submitting your data.

After Submission you will not be able to modify the data. The concerned

departments like HR, Vigilance will now be able to see your data.

5) You can download a PDF file of your filled details.


http://propertyreturns.itiltd-india.com/
http://propertyreturns.itiltd-india.com/
http://propertyreturns.itiltd-india.com/
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Hlustration:

1. The User will get a User Login Screen as shown in the Screen 1.1.

Use;l:bgin

r User ID

Screen 1.1

2. Once the valid User ID and Password are entered, the user will get the Main Menu of Property
Returns as shown next (Screen 1.2).

PROPERTY RETURNS - USER  (For the best view use Google Chrome or Mozilla Firefox browser)*

LAST LOGIN | 28-01-2020 1:11:12 PM | V3.1 togout

Submitted Details

@ﬂ Sl.No Name Staff No Year Action
Welcome, TESTUSER 1 TESTUSER TESTOI 2019 Download
2 TESTUSER TESTO 2020 Download
& Profile Select year entering New ‘Propery Returns'
Select Option v

& Details of Dependent

@ Movable Property

# Immovable Property

J& Debts & Other Licbilities

4 Change Password

English (India)

O Logout English (India) keyboard

To switch input methods, press
Windows key+Space. -

Screen 1.2



3. Now below image screen (Screen 1.3) showing previous year entered details and dropdown of
years entering new property returns. If you want to see previous year property returns, click on
“download”. Otherwise select which year you want to enter new property returns, select that
particular year as shown in below image (Screen 1.3.1).

PROPERTY RETURNS - USER  (For the bes = LAST LOGIN | 28-01-2020 1:11:12 PM | V3.1 Logout

Submitted Details

| @'l'li S.No Name Staff No Year Action
Welcome. TESTUSER 1 TESTUSER TESTOI 2019 Download
© o 2 TESTUSER TESTOI 2020 Download
& Profie Select year entering New ‘Propery Returns’
--Select Option-- v
& Details of Dependent - P .
'““‘OF“"’“' Already previous
# Movable Property 2020 year su bm |tted
2021
2022 property returns
# Immovable Property
2023
2024
g2 Debts & Other Liabilities 2025
2026
2027 .
& Change Password 2023 Year entering new
. 2029 property returns details
QO Logout 2030

Screen 1.3

e A L = LA (s chrome or Mola Firefo i LAST LOGIN | 28-01-2020 1:11:12 PM | V3.1 Logout
) Submitted Details
Welcome, TESTUSER Sl.No Name Staff No Year Action
co 1 TESTUSER TESTO1 2019 Download
2 TESTUSER TESTO1 2020 Download
& Profile

Select year entering New ‘Propery Returns'
& Details of Dependent
2030 M

@ Movable Property

All the following section have to filled up:
# Immovable Froperty  Click here to enter Profile details
* Click here to enter enter Dependent details
& Debts & Other Liabilities * Click here to enter Movable Property details
#* Click here to enter Immovable Property details
% Change Password # Click here to enter Debts and Other Liabilities details
O Logout

Screen 1.3.1



4. After Selecting dropdown year of property returns, it will show pending details of particular user
of selected year. Click one-by-one to enter all the details.

5. Create New Details of Profile (Click On - Click here to enter Profile Details)

PROPERTY RETURNS - USER (For the best view use Google Chrome or Mozilla Firefox browser)*

LAST LOGIN | 28-01-2020 1:11:12 PM | V3.1 1ogout

@

Profile Details
Welcome, TESTUSER

2 or Fetch From Prevoius Year Details \
10 v records per page Searohd

SLNe  Action  Unit  Year Staff No. Name Department Designation Date of Jaining Service to which belongs
% Detailsof Dependent
No data available in tablo
@ Movable Property
Showing 0 to 0 of 0 cntrics
#& Immovable Property Provious | Hext
T . . 3
&l Debts and Other Liabilities
+ Final Check & Submission
@; Change Password

6. In above image (screen 1.4), here we have two buttons like one is “Create” and another one is
“Fetch from previous year details”.

7. Click on “Fetch from previous year details” button, new popup page will appear for previous
year of profile details which is entered by you as shown in below image (Screen 1.4.1). Enter
details you need to change anything otherwise click on “save” button.

Previous year Assets Profile

Screen 1.4.1

8. After save your details window will appear like below (screen 1.4.2) image. And you may edit
incorrect details by clicking on “Edit” button.



PROPERTY RETURNS - USER  F et ) LAST LOGIN | 28-01-2020 1:11:12 PM | V 3.1 togout

(@&m)

Welcome, TESTUSER

Profile Details

® ONLNE
rdis
10 v records per page searon
& Profile SLNo  Action Unit Year | StaffNo. Name Department Designation Date of Joining Service to which belongs
1 m Corporate 2030 TESTO! TESTUSER ST WEB DEVELOPER] 02-01-2020 Mot Applicable

4 Details of Dependent

# Movable Property

# Immovable Property

Zle Debts and Other Licbilities
« Final Check & Submission

@ Change Password

(LR P

Screen 1.4.2

9. Click create button, it shows you create page.

Add Profile
Year*

2019
Unit *
Corporate Marketing

Staff No. *

036

Name *

TESTO8

Department *

Enter Department

Designation *

Enter Designation

Service to which Belongs(if applicable) * | - Scicct Options- ¥

Screen 1.5



10. Create New Details of Dependent (Click On - Click here to enter Dependent Details)

PROPERTY RETURNS - USER (For the best view use Google Chrome or Mozilla Firefox browser)*

LAST LOGIN | 28-01-2020 1:11:12 PM | V3.1 Logout

Details of Dependent

Welcome, TESTUSER
= B - IS

10 v |records per page Search:
& Profile

SLNo. Action Year StoffNo.  Relation = Name Public Position Heldif any Whether Return Being Filled by him/her.Separataly
4 Details of Dependent

No data available in table
# Movoble Property
Showing 0 te 0 of 0 entrics
# Immovable Property Previous | MNext
e Debts and Other Liabilities

w Final Check & Submission

@ Changs Password

Screen 1.6

11. In above image (screen 1.6), here we have two buttons like one is “Create” and another one
is “Fetch from previous year details”.

12.  Click on “Fetch from previous year details” button, new popup page will appear for previous
year of profile details which is entered by you as shown in below images (Screen 1.6.1 and Screen
1.6.2). Click on “Modify & Save” button to enter details you need to change anything otherwise
click on “Save” button.

Previous year Dependent Details

Year StaffNo. Relation Name Public Position Heldjf any ~ Whether Return Being Filled by him/her.Separately

2020 TESTON Father Janakiram K NIL No

Screen 1.6 .1



Previous year Dependent Details

Action Vear SafNo. Relten  fame | Fusic oy Whetner et nimiher separataly

oy T | Father | Jonokram

vaar+
2021
Previous Year *
2020
staf o
TESTOI
Resation *
Father
Name*
Janakiram K
Public Position Heid If any

NIL

Whether Returm Being Filed by himher, Separatsly * [No

m Glose

Screen 1.6.2

13.  After save your details window will appear like below (screen 1.6.3) image. And you may edit
incorrect details by clicking on “Edit” button and you may “Delete” option also.

PROPERTY RETURNS - USER (For the best view use Google Chrome o I efox brows LAST LOGIN | 28-01-2020 1:11:12 PM | V 3.1

Logout

@" Welcome, TESTUSER

Details of Dependent

LY Fetch From Prevoius Year Details
& Profile

Y — 10 ¥ records perpage searon

a P."U\.’UD\EF‘TU[JG"Y Sl.NG. Action Year Staff No. Relation Name PuhlmPOGle‘\He\ﬂ.lfﬂh\/ whe(heuRelumBemgF\Iladbynlmfhal‘sepurma\y
& Immovable Property
Showing 1to1of Tentries

4z Debts and Other Liabilities

+ Final Check & Submission 4
&, Chonge Password

O Logout

Screen 1.6.3



14.  Click create button, it shows you create page.

Details of Dependent
Year*

Note:* All the ficlds are mandatory. if no informaton is available please fill up with ' NIL

2019

Staff No. *

036

Relation *

-- Select Option -- v

Name *

Enter Name
Enter Ncme

Public Position Held, if any *

Public Position Held

Whether Return Being Filled by him/her, Separately * | - Yos - v

Screen 1.7

15.  Create New Details of Movable Property (Click On - Click here to enter Movable
Property Details)

PROPERTY RETURNS - USER (For the best Google Chrome or Mozilla Firefox browser)* LAST LOGIN | 28-01-2020 1:11:12 PM | V3.1 Llogout

e‘" Welcome, TESTUSER

Movable Property

$ Dr Fetch From Prevoius Year Details ¢

10 v records per page

& Profile

@ Details of Dependent Search:

Cash& Pension Other
@ Movable Property sk Action  Unit  Year Staff | SeiffSpouse/Dependent Relation Bank Insurance Fand sShares/Bonds Mutual Scheme/Provident  Investments, persenal Mater Gold
No. No. Nama atomes Deposit Funds i oy Loans  Vehicles

# Immovable Property No data available in table

4 Debts and Other liabilities
« Final Check & Submission
& Change Possword

@ Logout

Screen 1.8

16.  Inabove image (screen 1.8), here we have two buttons like one is “Create” and another one
is “Fetch from previous year details”.

17.  Click on “Fetch from previous year details” button, new popup page will appear for previous
year of profile details which is entered by you as shown in below images (Screen 1.8.1 and Screen



1.8.2). Click on “Modify & Save” button to enter details you need to change anything otherwise
click on “Save” button.

Previous year Movable Property Details

SL Staft Selt/spouse/Dependent Cash & Bank Fixed Mutual
Action Unit Year 4 /oep Relation Insurance sharesfBionds |
No. Na. Name Balance Deposit Funds

Corporate | 2020 | TESTOI sell Self 10000000000 il nil il

Screen 1.8 .1

Screen 1.8.2

18.  After save your details window will appear like below (screen 1.8.3) image. And you may edit
incorrect details by clicking on “Edit” button and you may “Delete” option also.



PROPERTY RETURN:

EJ'" Welcome, TESTUSER
@ ONUNE
Movable Property

°f Fetch From Prevoius Year Details

& Profie
10 ¥ |records perpa
& Details of Dependent s Search
e Py vear SOff | SeffspousefDependent . coshsBonk oo fisd wutual pensien. e e, PEmOnGl | Mowr o precic
No. Name Balancs Deposit Funds . Loans Vehicles Mata
Fund itany
& Immovable Property m Copkata | 207 | TESTON aeif seff | 10000000000 nil nil n nil ni nil nil wil 200 | 1000 | Kohine
gms | gme

<& Debts and Other Liabilities

« Final Check & Submission
&, Change Password

® Logout

Screen 1.8.3

19.  Click create button, it shows you create page.

Movable Property
Unit*

v Note:* All the ficlds are mandatory. if no informaten is available please fill up with "NIL ™
Corporate Marketing

Year*
2019
Staff No. *

036

Self/spouse/Dependent Name *

Name

-- Select Option —- v
Cash & Bank Balance *

Enter Cash in Bank

Insurance *

Enter Insurance

Screen 1.9



20.  Create New Details of Immovable Property (Click On - Click here to enter Immovable
Property Details)

PROPERTY RETURNS - USER (For the best view use Google Chrome or Mozilla Firefox browser)*

LAST LOGIN | 28-01-2020 1:11:12 PM | V 3.1 Logout

@ﬂ Welcome, TESTUSER

Statement of Immovable Property (e.g.Londs,Housa,Shops,Other Buildings,etc}

$m Fetch From Prevoius Year Details
& profile

10 ¥ records per page
@ Details of Dependent Search:

Nature of If Not in Name of Total

& Movable Property Prasent

! Land Extant Publi How A d(Whether b Annual
sl Staft Description  Precisa | o0 ndin e © Date of o Accpuireci{Whather by Value of nual
Na. Action | Year No. | ot Propent Location of case of of Sarventstate in Acquisition Purchase Mortage easelnheritance)and the Income Remarks
porty lond  londed | Intrest  Whase Name . Name with Details property | [romthe
# Immaovable Property Proparty Held Property
Mo data available in table
di Debts and Other Liabilities
Showing 0 to 0 of 0 entries
Chack & Fraviou Noxt
+ Final Check & Submission
»
@ Change Password

@ Logout

Screen 2.1

21. In above image (screen 2.1), here we have two buttons like one is “Create” and another one is
“Fetch from previous year details”.

22.  Click on “Fetch from previous year details” button, new popup page will appear for previous
year of profile details which is entered by you as shown in below images (Screen 2.1.1 and Screen

2.1.2). Click on “Modify & Save” button to enter details you need to change anything otherwise click
on “Save” button.

@m harika crpt % | @ Milimited > | @ Mlimited X | @ ITiLimited X Immovable X Online PRC > | #&m ITILimited X | &n ITILimited > | NewTab x| + = x
<« C Y @ Notsecure | 10.12.1.8/property_returns/view_statement_of immovable_property.php a & 6
i3 Apps iti web new web site styles

Previous year Immovable Property Details

M Not in
Name of
Extent How Acquired(Whether b
st Stafft | Description  Precise > [ o Public Dats of w Acquired(Whether
Mo, ASHem | YeSr | “yo  ofProperty | Locatien o ServentState  Acquisition ' TonOSeMertagaleasainhorital
perty Intrest . Nanme with Details

2020 | TESTOl  rosidontic: tpt 54 il n n 2019 purchase
site o

August 16

Screen 2.1.1



Nt i of ks Sarvant S i Whave v il ™

Screen 2.1.2

23.  After save your details window will appear like below (screen 2.1.3) image. And you may edit
incorrect details by clicking on “Edit” button and you may “Delete” option also.

PROPERTY RETURNS - USER  (For the best wiew uss Google

LAST LOGIN | 28-01-2020 1:11:12 PM | V3.1 iogow

@m Welcome, TESTUSER
statement of Immovable Property (e.g.Lands,House,Shops,Other Buildings.etc)

<' Fetch From Pravoius Year Details
& Profile

10 v |records per page
4 Details of Dependent Search

Nature of If Not in Name of Present
@ Movable Property Description | Praciss  Areaof  londincase oo | PublicServentState Dateof How Accpiencihettiar by Valeot | ToratAnnual
of Purchase Martage ease inheritonce)and Name Income from  Remarks
ofProperty | location  land of landed st in Whose Name Acquisition o Detoe the Pl

Propery Held Propery perty

# Immovable Property
_ esidential tpt 1800 nil n r 2010 August purchase 50000 nil nil
site fast 16

& Debts and Other Liabilities

ngitoloflenies

+ Final Check & Submission revious et

4, Change Password

O Llogout

Screen 2.1.3



24.  Click create button, it shows you create page.

Statement of Immovable Property (e.g.L.ands House,Shops,Other Buildings,etc)

Year*

Note:* All the ficlds are mandatory. If no informaton is availoble please fifl up with ' NIL

2019

Staff No.*

036

Description of Property *

Areaoftand *

Enter Are

Nature of Land In case of landed Property *

Extent of Intrest *

Enter Exter

If Not in Name of Public ServentState in Whose Name Heid *

Enter If Not in Name

Pt af Anmdaitinn &

Screen 2.2

25.  Create New Statement of Debts and Liabilities (Click On - Click here to enter Statement of
Debts and Liabilities Details)

PROPERTY RETURNS - USER | LAST LOGIN | 28-01-2020 1:11:12 PM | V3.1 1ogout

e," Welcome, TESTUSER
@ ONLINE

Statement of Debts and Other Liabilities

L4 Fetch From Prevoius Year Detdils
& Profile

10 v records per pa
® Details of Dependent o

@ movaoble Property SiNo. Action Ysar staffNo. Debts(ssif/spouss of dependsnt children) Name and address of Craditor Details of Transaction Remarks

o data available in table
# Immovable Proporty

Showing 0 to 0 of 0 entries
&5 Debts and Other Liobilities Pravious Next

+ Final Check & Submission 1 3
&, Change Password

© Logout

Screen 2.3



26. In above image (screen 2.3), here we have two buttons like one is “Create” and another one is
“Fetch from previous year details”.

27.  Click on “Fetch from previous year details” button, new popup page will appear for previous
year of profile details which is entered by you as shown in below images (Screen 2.3.1 and Screen
2.3.2). Click on “Modify & Save” button to enter details you need to change anything otherwise click
on “Save” button.

Previous year Debts and Other Liabilities Details

SiNo. Action Yeor  SOff Debts(seltfspouse of dependent Name and Address of
No. childran) reditor

cred

1 Modify & 2020 | TESTON salf
sava

Screen 2.3.1

Previous year Debts and Other Liabilities Details

st
™

action veor

Screen 2.3.2



28.  After save your details window will appear like below (screen 2.3.3) image. And you may edit
incorrect details by clicking on “Edit” button and you may “Delete” option also.

PROPERTY RETURNS - USER  (Forthe LAST LOGIN | 28-01-2020 1:11:12 PM | V3.1 iogow

Welcome, TESTUSER
@l @ ONUNE
statement of Debts and Other Liabilities

[ Fetch From Pravoius Year Details

& Profile

% Details of Dependent

@ Movable Property SiNo. StoffNo. Debts(self/spouse of dependent children) Nome and Address of Creditor Details of Transaction Remarks

TSl seif il n il
# Immovable Property

&8 Debts and Other Liabilities

« Final Check & Submission 1

Shawing | tolf 1 entries

Previous Hext

4, Change Password

© Logout

Screen 2.3.3

29.  Click create button, it shows you create page.

Statement of Debts and Other Liabilities

Year

2019 Note:* All the ficlds are mandatory. if no informaton is avaitable please fill up with ' NIL

Staff No.
036
Debts(self/spouse of dependent children) *
-- Select Option— v
Name and Address of Creditor *
Enter Name and Address of Creditor
Details of Transaction *

Enter Details of Transactior

Remarks *

Enter Remarks

Screen 2.4



30. You may Edit Incorrect Details after Saved your Records

Important: Edit Option Available in All Forms

10 v records per page p—

SLNa. Action Year Staff No. Relation Name Public Position Held }f any Whether Return Being Filled by him/her Separately

1 m 2019 036 Self Ram HR Yos

showing Tto1of 1entries

Screen 2.5

31. After Filled All Required Forms, You can go to Final Check/Modification Form (shown in below
Screen). Once you submit Final Check Form, You cannot able to modify the form. You can download.

APPENDIX-11|Rule 3(1)]
FORM No.I

Details of Public Servent,his/her spouse and dependent Children

Action SL No. Details Name Public Position held, if any Whether return being filed by him/her. separately
1 Self Ram HR Yes
Date: 26-04-2019 SIgNatINe. oo
Name: TESTO08 Staff. No.:036
Department: MARKETINGS Designation: CMO-MS
Grade or Pay Scale: G5 Date of Joining: ................

Unit/Office: Corporate Marketing

FORM No.II

Statement of movable property on first appointment or as on the 31st March 2019 (Use separate sheets for self, spouse and each dependent

Name of public servant/spouse/dependent child:RAm

\_](; Description Remarks if any

{i)  Cash and bank balance 250 Crin SBIL, 120 C

*

(ii) | Insurance (premia paid): State Bank of India, Rs 2200 Lakhs,
* Canara Bank 2 Lakhs, Axis Bank Rs

Screen 2.6



32. We provide user ID and Password to all users, if user want to change their
password Go to Change password Link

Change Password

Enter your existing password: *

Enter your existing passw«

ord
Enter your new password: *
Enter your new password
Re-enter your new password: *
Re-enter your new password

Update Password

Screen 2.7



